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ROSEBUSH UNITED METHODIST CHURCH

3805 School St., P.O. Box 187, Rosebush, MI  48878-0187

(behind the Rosebush Elementary School)

Website: www.rosebushumc.com ~ Email: rosebushumc@sbcglobal.net

Phone:  989.433.2957  
                BUILDING POLICY FOR ALL EVENTS 
This worship building exists for the Body of Christ to gather and is an extension of our ministry into the community. The use of this facility should be in harmony with our vision and purpose as followers of Jesus Christ, which is to experience Christ’s love, grow as Christians, and share Christ with others. These guidelines assist us in accomplishing this goal. If there is any deviation from the guidelines below, the deposit may not be refunded at the trustee team’s determination.

GENERAL GUIDELINES - ALL EVENTS
1. A key will be made available through the church office if a custodian, pastor or church staff cannot be present to unlock the building at the time of use.
2. All doors should be checked and locked and lights turned off at the conclusion of your event. 
3.  All heating and cooling levels need to be put back to their original levels.
4. Substances must not to be used on the premises, including but not limited to cigarettes, alcohol, and   any other kind of addictive substance.  All confiscated items will be destroyed on sight.
5. Any furniture that is moved or removed needs to be returned to its original place and position.
6. The organ, piano, and tech station, including the audio/video system and mics are to be used only with permission of the Pastor or Trustees.  None of these items are to be moved or unplugged at any time. 

7. ALL children must have proper adult supervision at all times for any person or group using this facility.
8. All religious services or visiting pastors must have the approval of our pastor. Our pastor has the right to participate in any service conducted.

9. All groups are responsible for their own set up and take down for tables and chairs. General cleaning of the area is expected.  This includes sweeping of the fellowship area, kitchen floor, trash removal, and turning off all lights and appliances. It is the visiting group’s responsibility to return the building to its proper status prior to the event.

10. No tape or nails are to be used on the walls, proper clips are to be used to hang anything from the ceiling grid.

11. The deposit will be returned upon return of the key and if previous conditions are met and have been reviewed by a trustee. 

12. The Church Council retains the authority to settle any conflicts that might arise from the use of the building or the surrounding grounds. 
EVENT SIZE:   Large Event (group over 20 people)


Small Event (group of 20 or less people)
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   Non-member
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□ Damage Deposit:





$250




   

$100






(waived)




NOTE: 
Damage Deposit should be paid as a separate check and should be paid as soon as possible in order to get your event on our calendar.    The check will be returned to the check writer if no damage occurs. (Please make check payable to Rosebush UMC)
STANDARD FEES:  Standard Fees include the following items and are due no later than two weeks in advance of your event.
                                                   Large Event                  Small Event               Member/

Item










Non-member



   Non-member

         Regular Attendee  
  
□ Use of sanctuary only





$100 






$100





Donation


□ Use of kitchen







$200




       
$100





Donation



□ Use of classrooms
(west end)


$ 50



  

   
$ 25





Donation




□ Wesleyan Room






$ 50






$ 25





Donation

□
 Entryway Only







$75






$50





Donation

□ Cleaning fee 








$ 65






$ 50






$50  

□ Other(s) as needed: _________________________________________________________
_________________________________________________________________________________________
Check List Before You Leave The Building

Please check the following items in order to be sure all items are done and ready for you to leave the building in a clean and safe manner.  It is up to you to be sure that the church is returned to its original status prior to your use of the building. 
□
All tables and chairs have been taken down and put back where they were.

□
Clean and vacuum/sweep area used.

□
Kitchen area cleaned.

□
Kitchen appliances turned off.

□
Trash removed and bags replaced.

□
All lights turned off.

□
All doors locked and checked
CONTRACT EVENT AGREEMENT

Name of Event: ________________________________________________________________________
Event Date(s): ____________________________ Event Time(s)   ________________________________

Name of Person or Group Making this Request: _______________________________________________
Is this Person or Group a Member(s) or Regular Attender(s) of the Rosebush UMC (Y/N): ______________
*If you are making this request on behalf of a member or regular attender, please let us know.

Number of People Expected to Attend This Event: __________________________________​​​​_________
Areas of the Church Expected to be Used:  (please list all areas needed - see list under “Standard Fees”): __________________________________________________________________________________________________________________________________________________________________________
If this is for a WEDDING, please list date and time for rehearsal:  __________________________________
APPLCABLE CHARGES:   (All Payments Should be Made Payable and Sent to Rosebush UMC)
DAMAGE DEPOSIT -






$________________ 
STANDARD FEES - (Due no later than two weeks prior to your event)


Sanctuary Only



       

$ ______________





Kitchen       







$ ______________ 





Classrooms







$ ______________



(Check rooms needed)

Kids Church______ Youth ______ Nursery______ Cry Room______
Wesleyan Room






$ _______________


Entryway Only







$ _______________

Custodial 








$ _______________


TOTAL DUE:







$___________________


I have read the BUILDING POLICY FOR ALL EVENTS & CONTRACT AGREEMENT guidelines, and agree to abide by the terms within them.  Should any damage occur while using the facility or its furnishings, I will take full responsibility to correct those damages or pay the reasonable cost, as set by the Trustees of the Rosebush United Methodist Church, to have them corrected.

Signed: _____________________________________________________
Date: ___________________
Name & Address (please print): ____________________________________________________________
_____________________________________________________________________________________

Phone Number: ______________________ Email: ____________________________________________

Office:   Signed: ________________________________________________
Date: _________________
--------------------------------------------------------------------------------------------------------------------------------
OFFICE USE ONLY 
Trustee: Sign Off?  Yes   or    No

by ________________________Date: ____________________

If No, Why? _______________________________________ Amt Withheld? _________________ 

Deposit Check Returned on _________________ by _____________________________________
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